
 

 
 

 
 
 

Finding Products 
Finding and ordering the perfect promotional product is easy via the on-line 
Trade Promotional Products catalogue. 
The catalogue home page allows you to search for products in four different 
ways.   
If you have a specific item in mind, you can search for it using the Keyword 
Search.  If the keyword search does not return the item that you require, 
please try again using a more general keyword, i.e. if your search for Rubik’s 
cube was unsuccessful, try searching again using Cube. 
If you know the product code for a particular item, you can go straight to it 
using the Product Code search.  Just enter the code and press go.  
 

  

Fig.1: Product Search 

 
If you are looking for ideas, use the Product Category search to browse 
through the catalogue. 
If you are working to a budget, the Price Search option lets you find products 
within an item price range. 

When you are finished with this guide, 
press the browser back button to return to the site 



 

 
 
Search Results 
The search results are displayed in a grid, showing the product code, product 
description and unit prices by quantity.  A product image is also shown.   
 

 
Fig.2: Search Results  

 

Where there is more than one page of results, each page will be represented 
by a number in the page navigation.  Clicking next or on a page number will 
take you to a new results page. 
To get more detailed information on the product, including available colours, 
click on “More Info”. 
 

 
Fig.3: Product Details 



 

 

 
Ordering 
Selecting “Enquiries” on the search results page, or selecting “Sample 
Request” on the product details page, opens the ordering “Shopping Cart” and 
automatically inserts the product.  Select the required colour and quantity.  If 
you want to search for other products, click “Add More Products”.   
 

 
Fig.4: Shopping Cart 

 
If you add additional products, you must click “Update” to recalculate the 
totals. 
 

 
Fig.5: Updating the Totals 

 

Once you have finished adding products to the cart, press “Send Enquiry” to 
complete the order. 

 



 

 
 

Completing the Order 
Complete the order, by entering your personal details.  You MUST supply 
your Name, Company Name, Address Details, Email Address and Phone 
Number in the fields as specified below.  Once this is completed, click 
“Submit” to send the order. 
 

 
Fig.6: Submitting the Order 

 
You will receive an on-screen confirmation of your order. 
 

 
Fig.7: Order Confirmation 

 

We will contact you to confirm the order, discuss artwork and to arrange 
payment. 
 

Please press the  
browser back button  

now to return to the site 


